HUBBARD COMMUNICATIONS OFFICE

Saint Hill Manor, East Grinstead, Sussex

HCO POLICY LETTER OF 22 JULY 1966

Gen Non-Remimeo 

HCO Area Sec Hats 

Dir I & R Hats 

OIC Section Hats 

Dir Comm Hats 

Telex Operator Hats

OIC CABLE ARRIVAL TIME, CHANGE OF

(Changes last paragraph of Pol Ltr
 of 4 May 1966, OIC Report Form)

Due to increased traffic and the need to have a fast flow, OIC Cables from area orgs or Continental Divisions must arrive at WW no later than Saturday noon.

This can be done if OIC Officers ensure that the Divisional statistics are reported to them by Friday noon.

The Dir of Comm at Saint Hill needs to have someone who can operate a telex machine on post Saturday morning or afternoon to check the collations of these cables, getting any corrected with the telex company.

The cable, stapled to a carbon copy, should be placed on the desk of the OIC Officer WW in a basket labelled Cables IN.
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